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February 11, 2005

18-47 Ditmars Blvd.

Astoria, NY 11105

February 11, 2005

Westchester Community College

75 Grasslands Road

Valhalla, NY 10595

Dear Sir or Madam,
Recently, I read the Vacancy notice for the Director of Institutional Advancement at Westchester Community College.  I am interested in applying for the position.  As a skilled project manager with several years of experience, I am confident that I can perform the required responsibilities with competence and enthusiasm.  Enclosed, please find my résumé and list of references as the first step in pursuing the position.  
In my current position as Associate Director for Information Support in the Bronx Institute at Lehman College, I have gained valuable experience finding new sources for funding, collaborating on proposals, and organizing events.  Furthermore, I have forged sound relationships with the administration, faculty, and staff.  As an alumnus of Lehman, I enjoy working to strengthen a university that continues to enrich my life.  

Prior to joining the Lehman College community, I graduated from Westchester Community College.  My time there was invaluable.  I received exceptional instruction in a pleasant and productive environment.  The lessons I learned transcended the classroom and have made a tremendous contribution toward the success I have achieved in my personal and professional life.  
As Director of Institutional Advancement at Westchester Community College, I would use my experience to ensure the success and growth of the college.  Overcoming adversity and realizing excellence in a competitive world are values that academic institutions hold true.  Working in academia allows me the chance to promote these values that are also an integral part of my life.  I welcome the opportunity to return to Westchester Community College to help fortify the institution that provided me with a positive beginning.  Thank you for your consideration.

Sincerely,
Dominic Esposito
Enclosures (2)

